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USER GUIDE FOR THE JAMB
INTERACTIVE BROCHURE AND
SYLLABUS SYSTEM (IBASS)

The purpose of this document is to provide a guide for the usage of the
Jamb Interactive Brochure and Syllabus System.
This user guide is in two (2) main sections, which are:

1. Institution Admin

2. Institution Reviewer

Instifution Admin

The Institution Admin can perform the following actions:
View the total number of published requests.
View total number of requests made.

View total number of pending request.

Setup institution reviewers.

Change password and logo.

o0k N

View Brochure.

7. Make request to change brochure.
It consist of three (3) sub-sections

1. Requests

2. Account

3. eBrochure/eSyllabus
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HOME PAGE AND LOGIN PARAMETERS

The Institution Admin will be required to log on to the portal to perform
different actions as mentioned above.
Action: Log on to the Portal
To log on to the portal, take the following steps:
a. Open a web browser on a computer with Intfernet access and type

the following address/url: http://ibass.jaomb.gov.ng/

@ Interactive Brochure & 5 %

C | [ ibassjamb.gov.ng| ‘ L '. E

[ ibassjamb.gov.ng - Interactive Brochure & Syllabus System (IBASS)

Q ibassjamb.gov.ng - Google Search

b. When the website load successfully, the home page displays as

shown below, click login.

FROM REGISTRAR CONTACT US

lus System (JAMB IBASS)
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http://ibass.jamb.gov.ng/

c. The login form will display as shown below.

Login

Please enter your user information

d. Enter your username and password, click on the Sign In button to

logon to your page.

Once logged on to the portal, the institution admin page is visible and the
user will be required to change his password before he can proceed. Click

ok to change password.

JAMB IBASS

Flease change the default password before accessing this application
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CHANGE PASSWORD

CHANGE PASSWORD v

Email Address Old Password

New Password Confirm Password

Upload Institution Logo
image/jpeg only

OTP Verification Code Action

Change Password

Action: Create new password
From the image above, to change password, take the following steps:

a. Enter email address.
Enter old password.
Enter new password.
Confirm new password.

Click to upload logo

0 a0 O

Enter your one time verification code.
g. Click change password to complete the process.
A successful message notification will display as shown below, click ok to

proceed.

JAMB IBASS »

Password changed successfully
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When the user changes his password successfully, the institution admin

dashboard will display as shown below.

My Request(s) Request(s) Received Request Rejected

Request(s) Published Brochure Change Request My Pending Request(s)

Reminder Received

REQUESTS

REQUESTS PUBLISHED

Action: View Published Requests
In the admin page:

a. The user will click on requests published to view his approved
requests. The user can also see the total number of published requests

made.

REQUEST(S)

v  Requesi(s) Published 0

b. The published requests page will display, which will include table

name, published date and status of the request. The user can also
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search for whatever report he want to view.

Published Report

Search:

TABLE NAME PUBLISHED DATE STATUS

No data available in table

Showing 0 to 0 of 0 entries

MY REQUESTS

Action: View Total Number of Requests Made
It displays the total number requests made by the user.

REQUEST(S)
v Request(s) Published ()
& My Request(s) 0

' My Pending Request(s) e

MY PENDING REQUESTS

Action: View Total Number of Pending Requests
This page displays the total number of requests made by the institution
reviewer, which an admin is yet to approve. For an institution admin user

to view pending request:
a. The user will click on my pending requests.

REQUEST(S)
v Request(s) Published ()

v My Request(s) (0]

& My Pending Requesi(s)

b. In My Pending Request page;
a. The user can view the total number of request for change.

b. They can see details of their requests in a table.
c. They can search for any request they want in the search box.
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d. The institution admin can also approve or reject a particular

request.

Request Progress

o

YOUALSO HAVE 2 PENDING REQUEST FOR BROCHURE CHANGE

Search:

REQUEST TABLE
TYPE NAME

ADD NEW faculty

ADD NEW faculty

DELETE faculty

UPDATE facuilty

Showing 1 to 4 of 4 entries

CATEGORY

FACULTY

FACULTY

FACULTY

FACULTY

NEW REQUEST

ADMINISTRATION
SOCIALf MANAGEMENT
SCIENCES

SOCIAL! MANAGEMENT
SCIENCES

ADMINISTRATION

REMARK

Just add this to the faculty
list

something new
Don't delete o, just trying to
test something

do some update here

DATE OF

STATUS
REQUEST
09:47:17
11:04:49
11:07:07
11:05:21

c. If the admin rejects the request a message will be displayed as

follows;

Reject Request

Are you sure you want to Reject this Request?

) [==]

d. The user will enter remarks in the space provided, if they click Yes,
clicking No will end the process.

JAMB IBASS

Enter Remarks for Rejection
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e. When the user clicks reject, a successful or unsuccessful message
will display.

ACCOUNT

SETUP REVIEWERS

Action: To create new reviewer
The institution admin can create institution reviewers. To create institution
reviewers, the institution admin will:

a. Click Setup Reviewers, a form will display.

ACCOUNT

+ Setup Reviewers

& c hange Password

b. To create institution reviewers, the institution admin will complete
the form displayed below with the following details:
R Full name.
ii. Enter valid email address.
iii. Enter phone number.
iv. Select faculties to assign to this reviewer.

V. Select Account type.
Vi Enter new password.
vii.  Confirm password.

vii.  Enter OTP Verification Code.
iX. Click save to complete the process.
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NOTE: You must provide a valid Email Address for account creation.

ACCOUNT/CREATE ACCOUNT

CREATE ACCOUNT v

OTP Verification Code

Fullname Email Address Phone No

Select Faculties to Assign to this Reviewer

Select Account Type New Password Confirm Password
Select Account Type n

Action

Save

c. A successful message will display when setup is successful.

JAMB IBASS

User sx bngfhvbn Added Successfully, Login detail have been sent to

fxcvfx@hotmail.com

d. Click ok to complete process

CHANGE PASSWORD

Action: Create new password

Tackled above.

EBROCHURE/ESYLLABUS

VIEW BROCHURE

Action: View or display brochure

a. Click view brochure
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eBrochurefeSyllabus

lshl  View Brochure

lshl  Brochure Change F'.equeo

b. Complete the form displayed with the following details:
i. Select Category e.g. degree awarding institution
ii. Select Institution e.g. Ambrose Ali University
iil. Select Faculty e.g. Agriculture
iv. Select Course e.g. soil science

SELECT CATEGORY n Select Institution H n

c. Brochure will display in detail as shown below.

INSTITUTION: AAU

DIRECT ENTRY REQUIREMENT

Twa (2) A level passes in Arts, Social Sciences or Science subjects.

UTME ENTRY REQUIREMENT

Five [5) SSC credit passes to include English Language and Arts subjects.

UTME SUBJECTS

Literature in English and two (2) other relevant subjects.

DIRECT ENTRY WAIVER

direct_entry_waiver

UTME WAIVER

utme_waiver

BROCHURE CHANGE REQUESTS

Action: View and approve request for the change of brochure requirement
To view and approve brochure change request:
a. Click on brochure change request
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eBrochure/eSyllabus
il  View Brochure

[l Brochure Change Requel1

In the brochure change request, the user can do the following:
Search for a particular information in the table.

View table details.

View the total number of request made.

Edit table detail.

Delete table detail.

Approve brochure change request.

Reject brochure change request.

=4 =4 =4 -4 -8 -9 -9

o

The table below will display, click View Request.

You are viewing Request from institution reviewer 1o change brochure requirements

Request Progress =]
Search:
UTME Waiver Direct Entry UTME Entry UTME Subjects Direct Waiver ACTION
e

Showing 1 to 1 of 1 entries
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c. Details of the existing brochure requirement will display first.
Accept/Reject Institution Reviewer Change Request for [ e s Nl X

NOTE: Institution Admin can edit institution reviewer change in brochure.

Institution Reviewer Request

INSTITUTION REVIEWER CHANGE REQUEST

DIRECT ENTRY REQUIREMENT UTME ENTRY REQUIREMENT

UTME SUBJECTS DIRECT ENTRY WAIVER

d. Details of the brochure requirement change will display.
UTME ENTRY WAIVER

utme_waiver

REMARKS

8 [

"
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4
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I
]
&

92 C

DIRECT
ENTRY:

4 L3

OTP Verification Code Action

Accept Changes | Reject Changes

e. Enter your OTP Verification Code.

f. The institution admin can accept or reject requirements change
request.

g. Click on accept changes, a pop up will display with the below.
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Brochure Changes Confirmation X
Are you sure you want to Accept this Request

) =

h. Click yes, a successful message will display as shown below.
i. Click ok to complete process.

Brochure Publish X

Brochure Requirement Change Successfully Accepted

j. To view, edit and delete click the settings button.

£

& View
# Edit
W Delete

INSTITUTION REVIEWER

The institution reviewer page consist of three (3) main sub-sections, which
are:

1 Requests

1 Account

1 eBrochure/eSyllabus
On the dashboard, the institution reviewer can see:

1 The total number of request he made.
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1 The total number of approved requests.
1 The total number of rejected requests.
1 The total number of published requests.
The institution reviewer dashboard is as shown below.

Dashboard / Home

- 5
Request(s) Published ) My Pending Request(s)

REQUESTS

REQUESTS PUBLISHED

Action: View published request
This allows the user to view the total number of published requests with
detail displayed in a table. The user can also search within the table, to
view published request:

a. Click on Request(s) Published

ADMIN AREA

REQUEST(S)

Request(s) Published

v Make Request
v My Requesi(s) (0 ]
v

My Pending Request(s) )

b. A table will display for the user to view the information they need as
shown below.
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Published Report

Search:

TABLE NAME PUBLISHED DATE STATUS

No data available in table

Showing 0 to 0 of 0 entries

MAKE REQUESTS

Action: Request for a change in brochure requirement

For institution reviewer to make changes to brochure requirements, the
following steps should be followed:
a. Click make request, as seen below.

ADMIN AREA

REQUEST(S)

v Request(s) Published o

v Make Request

v My Request(s) (0 ]
v My Pending Request(s) )

b. A form will display, complete the form with the following details:

i. Selectthe type of request e.g. Add, Update, Delete.
i. Selectrequest category e.g. faculty or program.
ii. Select Faculty.
iv. Enterremark if necessary.
v. Enter OTP Verification Code.
vi.  Click Send Request to complete process or Cancel to end
process.
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MAKE REQUEST

Request to Change Brochure Requirement

MAKE REQUEST

Request Type Request Category
Select Request Type B Select Request Category B
Remarks
/5
OTP Verification Code Action

MY REQUESTS

Action: View the total number of requests made by the user
ADMIN AREA

REQUEST(S)
v Request(s) Published ()
v Make Request

v My Requesi(s) 0
v My Pending Request(s) ()

MY PENDING REQUESTS

Action: View the total number of requests not approved
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The user can view the total number of request yet to be approved, the
user can also send reminder to the admin so they can act on the request.
To view pending request:

a. Click my pending requests

ADMIN AREA

REQUEST(S)
v  Request(s) Published o
v  Make Request

v My Request(s) (0 ]

& My Pending Request(s) (0

b. A table will display with detail of requests, click send reminder to
remind the admin.

Request Progress o
Search:
REQUEST TABLE DATE OF
CATEGORY NEW REQUEST REMARK STATUS
TYPE NAME @ REQUEST
ADD NEW faculty FACULTY ADMINISTRATION Just add this to the faculty 2018-06-28
list 09:47:17
ADD NEW faculty FACULTY SOCIAL/ something new 2018-06-28
MANAGEMENT 11:04:49
DELETE faculty FACULTY SOCIAL/ Don't delete o, just trying to 2018-06-28
MANAGEMENT test something 11:07:07
UPDATE faculty FACULTY ADMINISTRATION do some update here 2018-06-28

11:05:21

Showing 1 to 4 of 4 entries

c. If the user click Send Reminder for approval, the popup below will
display, enter message.
d. Click send to complete process or close to end process.

19| Page



JAMB IBASS X

Reminder Message

e. Asuccessful message pop up will be displayed

JAMB IBASS x

Reminder Sent to Institution Admin

ACCOUNTS

CHANGE PASSWORD

Action: Create new password
All ready tackled

EBROCHURE/ESYLLABUS

MY BROCHURE

Action: Make request for change in brochure requirements
This module allows the institution admin to make request for changes in
brochure requirements, to make request for change:

a. Click my brochure.
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eBrochurefeSyllabus

Lol My Brochure

il Brochure Eligibility

bl View Brochure

b. A form will display in it, do the following:
i. Select Faculty e.g. administration
i. Select Course e.g. banking and finance

Browse by All

SELECT FACULTY B H

c. Brochure with details will display, scroll down to click request to
make changes or click cancel to end process.

UTME WAIVER
utme_waiver

DEGREE

DURATION

0

REMARKS

DIRECT
ENTRY:

I
ABU
accepts: {a) NCE with passes at merit level in relevant
subjects. ( nNo (2) A el passes in Accounting or Economics
and any one (1) other subject. (c) Foundation of professional

examination such as ICAN, ACCA, ICMA.

e

e. When the user clicks on request, the popup below display, click ok then
the form becomes editable.
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JAMB X

Brochure backup successful, you can now send your request

utme_waiver

REMARKS

DIRECT
ENTRY:

i.
ABU
accepts: {a) NCE with passes at merit level in relevant
subjects. (b} Two (2} & level passes in Accounting or Economics
and any one (1} other subject. (c) Foundation of professional

examination such as ICAN, ACCA, ICMA.

OTP Verification Code Action

v Lo |

d. Make your changes; enter your OTP Verification Code.
e. Click Request to complete request or click Cancel to end process.

JAMB IBASS x

Request to change brochure requirements successfully sent

f. Click Ok to complete process.

BROCHURE ELIGIBILITY

Action: Make request for change in brochure eligibility
To make changes in brochure eligibility, do the following:
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a. Click brochure eligibility

eBrochure/eSyllabus
|L|| My Brochure

[shl  Brochure Eligibility

|L|| View Brochure

b. A form will display, in the form do the following:
i. Select Faculty e.g. administration
i. SelectCourse e.g. banking and finance

SELECT PROGRAMME TO UPDATE

SELECT FACULTY n n

c. For direct entry requirements, existing requirement will display,
complete the New Direct Entry Requirement.
d. For UTME Entry Requirements, existing requirement will display,

CHANGE BROCHURE REQUIREMENTS FOR (NSl

DIRECT ENTRY REQUIREMENT UTME ENTRY REQUIREMENT UTME SUBJECTS

EXISTING DIRECT ENTRY REQUIREMENT REMARKS
Two (2} A level passes chosen from Economics, -
Accounts, Business Management, Government,
Geograghy or Statistics.
- -
] 3 4 >

NEW DIRECT ENTRY REQUIREMENT h

(] conore)
No of SUDJGCIS H

« configd : One A Level Passes Subjects in Accounts, nomics, Government, Introduction of Business management
« config! - One A Level Passes Subjects among Geography, Statistics
« combination : 2 subjects from configd AND config1

» configl : Three O Level Credit Subjects in Economics, English Language, Mathematics
= configl : Two O Level Credit Subjects in Accounts, Commerce, Geography, Government, Statistics, Business Methods
« combination : 5 subjects from configd AND config1
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e. For UTME Subject, existing subjects will display, complete the New
UTME Subjects form.

CHANGE BROCHURE REQUIREMENTS FOR

DIRECT ENTRY REQUIREMENT UTME ENTRY REQUIREMENT UTME SUBJECTS

m
/.
m
[¥5]
o
m
.

CTS REMARKS

Mathematics, Economics and one (1) other
subject.

1 3 4

NEW UTME SUBJECTS

No of Subjects H

+ configd - One UTME Credit Subjects in English Language

« configl - Two UTME Credit Subjects in Economics, Mathematics
- config2 : One UTME Credit Subjects in Any

« combination : 4 subjects from configd AND config1 AND config2

OTP Verification Code Action

f. Enter OTP Verification Code

g. Click Set Eligibility to complete process or click cancel to end
process.

VIEW BROCHURE
Action: View or display brochure

Already tackled.
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